Job Description




	Medical Attendant 

	1. Job Environment

	Position Information:
	Reporting Lines:

	Department/Division: Program Implementation
[bookmark: _GoBack]Location: Lahore, Chakwal, Haripur, Peshawar, Islamabad, Quetta, Muzaffargarh, Turbat
Placement: 
	Report To: 
Doctor/LHV

Directly Supervise:




	2. Job Objective 

	Responsible for cleanliness of the premises, furniture, instruments, stationery and other items in the clinic/camp.



	3.Functions of the Position

	1. Responsible for cleanliness of the clinic premises, furniture, instruments, stationery and other items in the clinic. The Lady Welfare Worker Incharge will ensure that all clinic items are properly cleaned and maintained by the attendant.
2. Distribute contraceptives under the guidance of Family Welfare Worker.
3. Make follow-up visits to sterilization cases to give them reassure and to report their complaints, if any, to the Incharge clinic.
4. Home visits for MCH and Family Planning purposes. She will contract the married women in the area of the clinic, will refer them to the clinic for antenatal/postnatal care, infertility, general health and family planning services.
5. The attendant will accompany the sterilization cases to the sterilization centre and ensure prompt sterilization services.
6. Follow-up of all acceptors who fail to report back for services within a specified period.
7. Develop individual contracts with the satisfied clients, local dais, committee members and other promoters/supporters for inviting them to the clinic for meeting and other official purposes. 
8. Contact women in the clinic and at their homes for individual counseling and group meeting to motivate them for family planning.
9. Under the guidance of the F.W.W. Incharge she will attend on deliveries in the project are when requested. 
Special Condition:
 R-FPAP is committed to safeguarding and promoting the welfare of children and young people and expects all staff to demonstrate the willingness to sign and  the adhere to the IPPF’s Code of Conduct and Safeguarding Policies 
Rahnuma-FPAP staff must ensure compliance with appropriate safeguarding policies that reflect the standards and commitments in R-FPAP's safeguarding. These include Children & Vulnerable Adults Policy, Code of Conduct, Respect At Work Policy and Raising A Concern Policy from time to time, as well as the relevant local statutory provisions relating to safeguarding children and vulnerable adults'.

Prior to an appointment being confirmed completed background check including three verifies references, Police Check; Identity; Qualifications and experience check.



	4. Interaction

	Within the organization
	Outside the organization

	Regional Staff
Flied Staff

	Community
Clients
Visitors




	5. Competencies

	Interpersonal Skill                                                      
Active Listening
Clear Speaking
Reading Skills

	Management Skills
Complete time sheets
Activeness
Supervision

	Technical Skills 
 Know safety measures
Numeracy skills, for measuring out cleaning fluids



	6.Desired Profile of Incumbent Person Specification

	1.Education/Qualification:
	2.Work Experience & Traits:

	Middle/Metric
	1 to 2 years’ experience on the same position in social sector around the theme of RH/SRH & Rights
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