Job Description



	Nursing Supervisor

	1. Job Environment

	Position Information:
	Reporting Lines:

	Division:  Program Implementation
Department: FHH
[bookmark: _GoBack]Position: As per ABP
Location: Regions/PMOs
Duration: On going
	Report To: 

MS





	2. Job Objective 

	Assess patient health problems and needs, develop and implement nursing care plans, and maintain medical records.



	3.Functions of the Position

	1. Ensure prepare instruments, linen and medicines in Operation Theater and maintain its cleanliness for all OB/Gynae cases/general surgery.
2. Ensure availability of emergency medicines in the cupboard.
3. Maintain operation room register for different procedure.
4. Provide quality care of patients admitted in the ward and private rooms after operation.
5. To see that all instruments and linen is up-to-date and to look after the sterilization of instruments and linen.
6. To assist doctors in history taking and removal of stitches if doctors are busy.
7. To assist doctors in Mini-Lap and laproscopy operation.
8. 
 Provide quality care to patients admitted in the ward after operation.
9. Follow the complete protocols of quality of care in the theater.
10. Ensure that pre-anesthetics check up is carried out before GA and that the patient has given written consent on the form
11. Hold frequent checks on all equipment, instruments and machines to ensure that they are in working order or require repairing/replacing.
12. Maintenance for the washer mans register, Dangerous Drugs Book and recording of all drugs given.
13. Makes round with physicians, discussing patient’s conditions, progress and giving appropriate suggestions, transcribes and carry out orders accordingly.
14. Documents pertinent information on patient’s files and keep it as confidential record.
15. To ensure and maintain clean, comfortable and safe environment for the patients.
16. To keep the doctor, Matron informed of changes in patient’s condition.
17. Supervision of subordinate staff i.e. LHV, attending Ayas etc. in carrying their duties.
18. To check shift inventory / registers as delegated by shift in-charge.
19. Proper handing / taking over of the patients, medicines and to prepare shift reports.
20. Any other duties assigned by Mo incharge ward.



	4. Interaction

	Within the organization
	Outside the organization

	Regional Staff
PMO Staff
Head Office

	Clients
Visitor
Volunteers
Donor
Government of Pakistan
Partner organizations
Market Based Other NGO



	5. Competencies

	Knowledge 
Medicine
Psychology 
Patient Handling
Personal Service
Hygiene 
	Skills
Documenting/Recording Information 
Critical Thinking
Monitoring
Decision Making
Stress Tolerance
Self Control
	Abilities
Problem Sensitivity
Information Ordering
Managing time
Pleasant Personality
Active Listening
Clear Speaking


	6. Special Condition: 
R-FPAP is committed to safeguarding and promoting the welfare of children and young people and expects all staff to demonstrate the willingness to sign and the adhere to the Code of Conduct and Safeguarding Policies 
Rahnuma-FPAP staff must ensure compliance with appropriate safeguarding policies that reflect the standards and commitments in R-FPAP's safeguarding. These include Children & Vulnerable Adults Policy, Code of Conduct, Respect At Work Policy and Raising A Concern Policy from time to time, as well as the relevant local statutory provisions relating to safeguarding children and vulnerable adults'. 
Prior to an appointment being confirmed completed background check including three verifies references, Police Check; Identity; Qualifications and experience check. 

	


	6.Desired Profile of Incumbent Person Specification

	1.Education/Qualification:
	2.Work Experience & Traits:

	Bachelor’s Degree in Nursing (BSN) or equivalent, certified by PNC 
	3 to 5 years’ experience on the same position in social sector around the theme of RH/SRH & Rights.
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