Job Description


	Staff Nurse

	1. Job Environment

	Position Information:
	Reporting Lines:

	Department/Division: Program Implementation

	Report To: 
Medical Superintendent





	2. Job Objective 

	
Arrange general meetings of women and deliver talks on health and family planning



	3.Functions of the Position

	1. To look after operation theater and maintain its cleanliness.
2. To see that all instruments and linen is up-to-date and to look after the sterilization of instruments and linen.
3. To assist doctors in history taking and removal of stitches if doctors are busy.
4. To assist doctors in Mini-Lap and laparoscopy operation.
5. Answer patient call signals, signal lights, bells, or intercom systems to determine patients' needs
6. To prepare instruments and linen and medicine box for extension services.
7. To give pre-postoperative care for patients admitted in ward for one hour.
8. Follow up contraceptive acceptors and encourage continuous contraceptive practice.
9. Make referrals for contraceptive surgery and for those side effects which need more expert medical care.
10. Organize and help conduct meetings of mothers to discuss general health and family planning topics.
11. Examine and treat minor ailments among women and children.
12. Provide ante natal and post natal care, as well as family planning counseling to pregnant and post-partum women.
13. Advise mothers on immunization of children and refer them to the nearest EPI centre.
14. Assign tasks to female and male motivators field workers and supervise their work.
15. Ensure availability of contraceptives and medicines making timely indent for stocks.
16. Maintain all required records.
17. Ensure the proper maintenance of equipment replacement as and when needed.
18. Prepare monthly progress reports on prescribed forms.
19. Perform additional assignments and responsibilities as assigned by supervisor.



	4. Interaction

	Within the organization
	Outside the organization

	Regional Staff
Flied Staff

	Community
Line Departments
Partner organizations
Market Based Other NGO 



	5. Competencies

	  Interpersonal Skill                        
 Speaking                             
             Active Listening
             Reporting
            Counseling 
             
	Management Skills
Motivating Others
            Record Keeping                           Coordination
Monitoring
	Technical Skills 
Service Orientation
Problem Sensitivity
Critical Thinking
Social Perceptiveness




	6.Desired Profile of Incumbent Person Specification

	1.Education/Qualification:
	2.Work Experience & Traits:

	Bachelor’s Degree in Nursing (BSN) or equivalent certified by PNC
	2 to 3 years experience on the same position in social sector around the theme of RH/SRH & Rights
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