	Lady Health Visitor (Field) 

	1. Job Environment

	Position Information:
	Reporting Lines:

	Department/Division: Administration 
Placement: Allocated Field Area 
Project Duration: On going 
	Report To:
Medical Officer (Field)
Directly Supervise:
Para medic staff of Field 
Work With:  
District team 
FHMC/FHC team          

	2. Job Objective 

	Provide comprehensive Primary health care and FP services under coret. She should support in strengthening referral system and proper follow ups and establish a standard Infection Prevention at FHC according to the policy and procedure of Rahnuma-FPAP.

	3.Functions of the Position

	1. Ensures programs and services are implemented at the highest standards and patients receive the highest level of care including provision of OPD screening/consultations, basic diagnostic laboratory services, and essential medicines to visiting needy patients at FHC level.
2. Ensure the acquisition of medical supply chain system and supervise the record maintenance (medicines, supplies and equipment) her FHC.
3.    Responsible to maintain the record on daily basis of both types of Vouchers deposited by SOs, YPAs, DPOs and Rickshaw drivers. Rickshaw driver will get reimbursement fortnightly.
4.   Acquired the training  on counselling, short terms FP methods, cervical cancer screening through VIA, SGBV screening and Quality of Care (QoC) management inclusive of session on waste disposal management
5. Train community health workers to counsel and refer family planning clients for those methods and services they do not provide. And update the other stakeholders and providers lists of referral facilities that show services, locations, and contact persons.
6. Coordinate with Field team and district team for various activities 
7. Maintain standard Infection Prevention and medical waste disposal system at FHC level by following set protocols.
8. Ensure dissemination of IEC material.
9. Tracking and follow-up of the clients and ensure the filling of client exit interview at FHC as essential element of service and care.
10. Report medical incident reports and the applicable related documentation in close coordination of quality assurance manager.
11. Support learning and knowledge sharing across the location, identifying opportunities for collaboration, sharing of resources, and leveraging relationships.

	Special Condition:
[bookmark: _GoBack]R-FPAP is committed to safeguarding and promoting the welfare of children and young people and expects all staff to demonstrate the willingness to sign and  the adhere to the Code of Conduct and Safeguarding Policies 
Rahnuma-FPAP staff must ensure compliance with appropriate safeguarding policies that reflect the standards and commitments in R-FPAP's safeguarding. These include Children & Vulnerable Adults Policy, Code of Conduct, Respect At Work Policy and Raising A Concern Policy from time to time, as well as the relevant local statutory provisions relating to safeguarding children and vulnerable adults'.
Prior to an appointment being confirmed completed background check including three verifies references, Police Check; Identity; Qualifications and experience check. 



	4. Person Specification

	Education/Qualification:
· Intermediate & 2 years LHV diploma with 2 years’ relevant experience in Family Planning and Reproductive Health Services. 
	Skills and Attributes:
Skills:
· Demonstrated knowledge of family planning service delivery.
· Proven record of clinical management, leadership, decision making and interpersonal skills.
     Knowledge of clinical data recording and reporting.
 Attributes :
· Proven ability to work collaboratively by developing relationships with filed staff, community,  peers 
· Excellent verbal, written, and interpersonal communication skills.
· Knowledge of healthcare billing and terminology highly desired.
· Ability to define problems, collect data, establishes facts, and report there on.



Note: This job description defines the broad accountabilities of this position which may change based on organisational need. Please refer to divisional, team and individual work plans/targets for more specific details
